
Date Description of Working Session Expense Type Page Reference Net Amount1 Notes

Nothing to report this period

Sub-Total Working Sessions $0.00

Date Business Reason for Travel Expense Type Page Reference Net Amount1 Notes

September 17-18, 2019 Board Retreat - Westerose, AB Accommodations 2,3,4 $136.22
Meals 2 - 9 $108.56

Mileage 10,11 $98.46

October 30, 2019 Alberta Teachers Association Meeting Meal 12,13 $39.51

Sub-Total Business Travel $382.75

Date Professional Learning Event Name Expense Type Page Reference Net Amount1 Notes

Nothing to report this period

Sub-Total Professional Development $0.00

Date Description of Professional Membership Expense Type Page Reference Net Amount1 Notes

Nothing to report this period

Sub-Total Professional Membership Dues $0.00

TOTAL EXPENSES REPORTED FOR THE PERIOD  $382.75

Note:  
(1) Attached receipts may include expenses for all parties who attended.  Only expenses for the individual named on this 
report have been included above.
Elk Island Public Schools receives a GST rebate for 68% of the 5% GST.  Amounts above include the net GST only.

BUSINESS TRAVEL:  Costs associated with attending external meetings including travel, meals, parking, business insurance on a private vehicle, etc.

PROFESSIONAL DEVELOPMENT:  Costs associated with attending formal courses, conferences, seminars and other professional learning events including 
registration, airfare, accommodations, meals, etc.

PROFESSIONAL MEMBERSHIP DUES:  Costs paid to a professional association on behalf of an individual Board member, the Superintendent, Treasurer, or 
Corporate Secretary.

ELK ISLAND PUBLIC SCHOOLS 

EXPENSES SUBMITTED FOR THE REPORTING PERIOD:  SEPTEMBER 1 TO NOVEMBER 30, 2019

JIM SEUTTER

WORKING SESSIONS:  Costs associated with meetings with internal departments or schools including travel, meals, parking, etc.
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BOARD RETREAT SEPTEMBER 2019

Total 

Eco Café
with gratuity 
and 32% GST Village Inn

with gratuity 
and 32% GST Chef N

with gratuity 
and 32% GST Eco Café

with gratuity 
and 32% GST

Village 
Inn

with gratuity 
and 32% GST Food

TRINA 12.25        14.38                23.35        27.91                15.25         17.78                11.25           13.46                23.35       27.91                101.43      
SKIP 19.70        23.12                23.33        27.91                15.25         17.78                21.25           25.42                23.33       27.91                122.13      
COLLEEN 19.50        22.88                23.33        27.91                17.50         20.40                18.75           22.43                23.33       27.91                121.53      
HEATHER 16.75        19.66                23.33        27.90                -                    18.00           21.53                23.33       27.90                96.99        
HARVEY 11.25        13.20                23.33        27.91                17.75         20.69                12.25           14.65                23.33       27.91                104.37      
DON 11.45        13.44                23.33        27.91                27.75         32.35                18.95           22.66                23.33       27.91                124.27      
MARK 12.25        14.38                23.34        27.91                16.25         18.94                19.70           23.56                23.34       27.91                112.70      
JIM 7.25           8.51                  23.33        27.90                17.75         20.69                19.70           23.56                23.33       27.90                108.56      
ANNETTE 18.75        22.00                23.33        27.90                17.75         20.69                19.25           23.02                23.33       27.90                121.52      

129.15      151.56             210.00     251.16             145.25      169.33             159.10        190.29             210.00     251.16             1,013.50  

Hotel
Room GST Levy 32% GST GL

TRINA 139.00      6.95                  5.56          2.22                  146.78      
SKIP 139.00      6.95                  5.56          2.22                  146.78      
COLLEEN 129.00      6.45                  5.16          2.06                  136.22      
HEATHER 139.00      6.95                  5.56          2.22                  146.78      
HARVEY 139.00      6.95                  5.56          2.22                  146.78      
DON 129.00      6.45                  5.16          2.06                  136.22      
MARK 139.00      6.95                  5.56          2.22                  146.78      
JIM 129.00      6.45                  5.16          2.06                  136.22      
ANNETTE 129.00      6.45                  5.16          2.06                  136.22      

1,211.00   60.55                48.44        19.38                1,278.82   

17-Sep 17-Sep 17-Sep 18-Sep 18-Sep
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Page 1 of 2

Employee Expense Reimbursement Request

Employee Name;

Vendor No:

School/Dept:

Jim Seutter

J A ̂  ̂ Employee No:

210/Board of Trustees Authorized by: T. Boymoo
Print Name

Print Name

Prepared by: Amy Desaulnlers
Print Name

Employee: J.Seutter

tS^ture Required)

Date: September 26, 2019

Invoice No: 7^ EE $EP1719

Note: Employee signature must be obtained prior to reimbursement.

(XXX=School/Dept Code)

MILEAGE

Summary as per Mileage Worksheet Kms. Fund ! GLCode GST 'v'' Total incl. GST

School Mileage 0 i  XXX-XXX-XXX-6520
- -

Other Mileage 192 210-540-520-^^(r J' 4.85 101.76

Staff Development Mileage 0 i  210-540-520-7332
- -

EXPENSES

Date Business Name Description of Expense (e.g. Classroom Supplies) Fund GLCode GST Total incl. GST

o CfAE nwiP 11

PROGessed.
iniE<^lElt w ClJ

net 03 211
OCT )? 2019

4  1

on 03 2C\9 I
^ III

TOTAL MILEAGE & EXPENSES $ 4.85 $ 101.76

Please ensure we have yourconect direct deposit information on file by submitting an Electronic Cheque Deposit Information for Employee Reimbursements form
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Mileage Calculation

2019-09-26

Page 2 of 2

DATE ROUNDTRIPMILEAGE from TOTAL

tnm/dd/yy Central Services to Schools ■Cms. Incl. GST GST

0

0

0 - :

0 - .

0 - .

0 -

0 . .

0 - -

0 ■  -

0

0 -

0 -

0 - -

0 _ -

0 . .

0 -

0 -

0 -  ■ -

0

0 -

0 "  1
0 - -1
0 - -  1

TOTAL 0 $ $  - !

DATE OTHER MILEAGE TOTAL

mm/dd/yy Description of Trip Kms. Incl. GST GST

2019-09-17 Brd Retreat 192 101.76 4.85

•
■

- _

- _

•  • - -

_ ..

. _

■  v;

•

-

•

_

TOTAL 192 $  101.76 $  4.85

DATE STAFF DEVELOPMENT MILEAGE TOTAL

mm/dd/yy Description of Trip Kms. Incl. GST GST

■  -
.

.

• •

_

- _

_

TOTAL 0 $ s
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P-Card Receipts
Employee: Trina Boymook 
Department: 210/BRD 
Description: Sawmill Steak House / ATA Dinner 

Subsistence – Dinner 
Date: October 30, 2019 
Type of Expense(s): Working – BRD 
Split GL Code(s)/Amount(s):  
T. Boymook $17.96 + 3.25 + 7.95 + 6.97 (Service Charge) + 1.81 (GST) = $37.94
Jim Seutter $17.98 + + 1.95 + 3.25 + 7.95 + 6.99 (Service Charge) + 1.91 (GST) = $40.03
Colleen Holowaychuk $14.48 + 7.95 + 6.99 (Service Charge) + 1.47 (GST) = $30.89
Harvey Stadnick $14.48 + 12.95 + 6.99 (Service Charge) + 1.72 (GST) = $36.14
Annette Hubick $19.95 + 13.95 + 6.99 (Service Charge) + 2.04 (GST) = $42.93
Skip Gordon $23.95 + 6.99 (Service Charge) + 1.55 (GST) = $32.49
Total Amount of Receipt(s): $124.70 + 6.50 + 36.80 + 41.92 (Service Charge) + 10.50 (GST) = $220.42
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