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Administrative Procedure 191 

 

COMPUTER SOFTWARE 
 

Background: 
The Division intends to adhere to the provisions of copyright laws in the area of computer 
programs. 
 

Procedures: 
1. The legal, ethical and practical problems caused by software piracy will be taught in all 

schools and brought to the attention of all teachers in the Division. 
2. Illegal copies of copyrighted programs may not be installed or made on school equipment 

or equipment owned by a service provider. 
3. Legal or insurance protection will not be extended by the Division to employees who violate 

copyright laws. 
4. When software is used on a network system, efforts will be made to safeguard the software 

from being copied. 
5. Notwithstanding the above, Division employees are authorized to make archival copies of 

copyrighted software, if such are not provided. 
6. Division employees and agents must receive authorization to make a copy or adaptation of 

a computer program, provided that such a copy or adaptation is a necessary step in the 
utilization of the computer program and that it is used in no other manner. Without 
authorization, said employees or agents shall not have the benefit of the legal or insurance 
protection of the Division. 

7. The Secretary-Treasurer and Division Information and Security Officer are designated to 
sign licence agreements for software for schools in the Division. 

8. The Principal of each school is responsible for monitoring and ensuring these procedures 
are followed at the school level. 

 

Reference: 
Copyright Act  
Copyright Modernization Act 
Council of Ministers of Education (CMEC) Copyright Consortium Guidelines 
Copyright Matters! 
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